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Business Website Planner
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www.ThrowItWide.com    *    210-833-3891    *     sales@ThrowitWide.com  

Thank you for considering Throw it Wide for your new website.  Please complete this Website Planner so we can determine if the unique aspects of your project align with our capabilities and availability. We realize it’s quite a bit to ask of you up front, but whether or not you go on to become a Throw it Wide client, you will find it is a worthwhile exercise.

When you’re finished, save the document as {organization name}.doc (replacing {organization name} with the name of your particular organization), and email the document to sales@ThrowitWide.com.  Please allow up to two weeks for a response.  If you have any questions, you can reach us at 210-833-3891.

1. Contact Information
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Organization Name 



Street Address



City  State    Zip Code



Phone Fax   E-mail 





Your Name:  



Your Position/Title:




Your Phone (if different) Your E-mail 


2. How Did you Find us?


Friend, Colleague, Search Engine, Other? 

3. Basic Information


Is this a redesign of an existing site, or a new site altogether?



Do you already have a domain name?  



If yes, please list your domain name(s):  


If no, do you have a domain name in mind?





Do you have a hosting account?    If yes, with what company? 


4. Website Layout / Structure

Below is a generic structure for a typical website.  This is fully customizable depending on your specific needs.  The pages listed in bold are the main pages, while the others are sub-pages.  Please think through what pages you would like to have on your website

	Page Name
	YES/NO/MAYBE
	Comments

	Home
	
	

	About Us
	
	

	- History
	
	

	- Staff
	
	

	Event Calendar
	
	

	Services
	
	

	- Service A
	
	

	- Service B
	
	

	- Service C 
	
	

	- Service D
	
	

	Resources
	
	

	- Links
	
	

	- Media
	
	

	- Documents
	
	

	Contact Us
	
	

	Add Other Pages 
	
	

	
	
	

	
	
	

	
	
	

	
	
	


5. Website Content

We will need you to supply the text content for each of the pages on your new website.  Please send us the final version of your text, not a rough draft.  We prefer to receive this in a Microsoft Word document, but other formats can also be used.  We are happy to consult with you further on this if needed.

6. Photos and Graphics

The quality appearance of your website has a lot to do with the photos or graphics you choose for your pages. We are happy to help you choose the photos that will best accent your site.  

You may send your photos to us in either digitized form or hard copy photos which we will scan.  If you e-mail your photos, we prefer them to be in the popular .jpg format, though other formats are accepted.  Please make sure they are in the highest resolution you have available (a minimum of 800 pixels wide, or a 250kb sized file, up to a 5mb file).  If you need help obtaining more photos for your site, we can also help you select stock photos to purchase and use from IstockPhoto.com or another reputable company.  

7. Audio / Podcasting

If you would like to have your audio recordings posted to your website each week, we are happy to set that up for you.  This is included in our Full-Featured website package.  We will provide you with detailed instructions how to format your audio files and how to upload them.

8. Maintenance and Hosting

We provide free hosting and software updates for the first year after your new site is completed.  This means we will host all of your files on our servers, and will make sure that Wordpress is kept up to  date, to make sure your website stays secure.  Other companies charge $50 or more for this same service.

We are happy to make further updates to your site as you require them at a rate of $35 per hour, with a one hour minimum.  However, one of the great benefits of the Wordpress system is that you can easily update your own website with no knowledge of any programming languages.  

9. More Information

This document will help provide the basic information we need to begin creating your new website.  However, we are always available to answer any questions you have at the following information:

Phone:  (210) 833-3891  (Please call M-F 10am-6pm Central Standard Time)


Fax: 888-875-2982

E-mail:  sales@ThrowItWide.com
Website: www.ThrowItWide.com 


“Casting Your Net on the World Wide Web”






















































































































